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Shared Parental Leave Factsheet 

 

   

 

The Policy 

Shared parental leave (SPL) allows for both Mother and Father of a newborn child or adopted 

child to share the traditional maternity leave. It gives parents more flexibility to care for their child, 

for example Mother of the child may take 26 weeks and Father of the child the remaining 26 

weeks thus allowing Mother to return to work earlier. The SPL policy allows for the following 

individuals to share responsibility of the child with the Mother also; (only 1 nominated person can 

share this responsibility). 

Husband/wife/civil partner or joint adopter  
Childs parent 
Mothers partner (lives with Mother and child) 
 

What an Employer needs to know... 
 

For an employee to qualify for SPL they must be classed as an ‘employee’ e.g not self employed 

or a contractor. (To distinguish if somebody is an ‘employee’ visit the link below.) They must be 

employed for more than 26 weeks at the end of the 15th week before the week in which the baby 

is due, this is called continuity of employment. They must also stay with this employer during their 

period of SPL, finally they must of earned at least a total of £390 in 13 of the 66 weeks before the 

week the of the babies due date (this can be self employed or employed) this is an employment 

and earnings test. 

What you need to do… 

Ensure your employees are aware of the policy and what it means for them, because if they wish 

to apply for SPL they must write to you at least 8 weeks before. It is good practice for an employer 

to reply and accept in writing to the employee. By having early discussions with the Mother, Father 

or qualifying person you will be well prepared and able to plan ahead especially if you are a small 

business and will require replacement of the member of staff immediately after SPL commences. 

It is reconmmend that ‘keeping in touch’ (KIT) days are carried out to keep the employee in the 

loop whilst off on leave. 

Taking Action 

 
ACAS: http://goo.gl/z2rVBD    CIPD: http://goo.gl/9KGtrh   GOV Website: https://goo.gl/KHIf8j      

 Distinguishing an employee: https://goo.gl/knqFQE 
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